Print
It’s important when shutting down a computer, to make sure you do it properly. However, in Windows 8.1, the 'Shut Down'
option is a bit more hidden than in previous versions of Windows.
As with most things to do with computers, there is more than one way to shut down your computer. Here are two options:
1. Windows Key + X
This is a new keyboard shortcut, that can be used on the Desktop or Start Screen, to open a menu. Just click on Shut Down
at the bottom of the menu, or tap it if you are using a touchscreen.

2. Charms Bar
The Charms Bar is a menu that appears when you point your mouse at the top right or bottom right corner of the screen. If
you are using a touchscreen, you need to swipe your finger from the far right towards the middle of the screen.
Follow these instructions to learn how to shut down your Windows 8.1 computer:
You’ll need:
A computer with Windows 8 installed.
Follow these step-by-step instructions to shut down Windows 8
Step 1: Make sure you have closed any programs that are open on the Desktop. Start Screen apps don’t need to be closed.
Step 2: Open the Charms Bar. The Charms Bar is a menu that appears when you point your mouse at the top right or
bottom right corner of the screen. If you are using a touchscreen, you need to swipe your finger from the far right towards
the middle of the screen.
Step 3: Click the Settings charm.
Step 4: Click Power.
Step 5: Click Shut Down.

What are the other Charms for?
Search
This Charm is used to search for keywords in the app that is currently open on the screen. For example, to search for a
specific email, open the Mail app, bring up the Charms Bar, click Search and type a word that you know is contained within
the email for which you are searching.
You can also use the Search charm to search for an app, setting or file on your computer by clicking the appropriate option.
The Search charm also opens when you click the search icon at the top of the Start Screen.

The Search charm will open automatically if you press the Windows key and start typing something to search for.
Share
This allows you to share whatever is currently on your screen by email or using social networking e.g. Facebook or Twitter.

To email a link to a website that you are viewing, bring up the Charms bar, click Share and then click Email. This will open a
new email window with a link to the website already in the message area.
Start
This just takes you back to the Start Screen.
Devices
Use this charm when you want to print an email that is open in the Mail app or a web page open in Internet Explorer.
Settings
This is where you can change some of your computer settings e.g. connect to a wifi network or change the volume. For more
settings, click Change PC Settings to open a mini control panel.
Keyboard shortcuts for the Charms Bar
If you find it difficult to bring up the Charms Bar with your mouse, try using a keyboard shortcut instead. These are used by
holding down the Windows key on your keyboard and pressing another letter at the same time:
Open the Charms bar Windows + C
Search charm Windows + Q
Share charm Windows + H
Devices charm Windows + K
Settings charm Windows + I
Return to the Start screen Windows key on its own

Next steps
How to use the Windows 8.1 Start Screen
How to get a Microsoft Account
How to use File Explorer in Windows 8
What is Windows 8?
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Remote Digital Championing!
Guides covering some tips and techniques for providing remote support to learners, an increasingly important service
in times of social isolation.

Find out more

Free how-to guides for your website
Why not add our award-winning and extensive range of digital skills guides to your website?

Find out more

Start a Digital Champion movement!
Could your workplace do with developing its digital skills? With funded membership opportunities currently available,
now is the perfect time for organisations to join our Digital Champions Network.

Find out more

Subscribe to our newsletter
Join our mailing list to receive the latest news, offers and expert insights from our team.
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