Microsoft Office

'I've swapped my pen for a keyboard, and I'm surprised by how much I like it.'
From cave painting to pen and ink, from typewriters to computers: the latest phase in the
history of humanity's desire to express itself through writing and creating images.

Microsoft Word
Microsoft Word is the most popular word processing program. It is easy to use and allows you
to create all different types of documents

Read more

Microsoft Excel
Excel is a Microsoft spreadsheet application that can help with budgeting and accounts. It can
also be used to do mathematical formulae, input and…

Read more

Microsoft PowerPoint
Microsoft PowerPoint is a package that allows you to create a series of slides that you can use to
present information.

Read more

Office 365
Microsoft Office 365 is the online subscription service for Office packages.

Read more

Microsoft Teams and SharePoint
SharePoint and Microsoft Teams are two of the collaboration and file storage tools available
from Microsoft.

Read more

Using WordPad
WordPad comes free with the Microsoft Windows operating system and is a great way for
beginners to start exploring the world of document creation.…

Read more

Other Microsoft programs
Expert, step-by-step guides and advice in using a range of Microsoft programs including Paint.

Read more

Search Guides
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Free how-to guides for your website
Why not add our award-winning and extensive range of digital skills guides to your website?

Find out more

Remote Digital Championing!
Guides covering some tips and techniques for providing remote support to learners, an
increasingly important service in times of social isolation.

Find out more

Start a Digital Champion movement!
Could your workplace do with developing its digital skills? With funded membership
opportunities currently available, now is the perfect time for organisations to join our
Digital Champions Network.

Find out more

Subscribe to our newsletter
Join our mailing list to receive the latest news, offers and expert insights from our team.
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